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Directions: This form is designed to help you determine whether a SoTL project qualifies as “research” under the federal definitions and, if it does, to determine the appropriate review steps. We recommend consulting with the IRB Chair before completing this form. The Chair will walk you through the role of the IRB in different types of projects and the proposal requirements for your project. When you are ready to submit your proposal, please submit the following materials to the IRB Chair: (a) a completed electronic copy of this form, (b) a copy of your certificate of completion for the IRB online training program, and (c) any appendices as additional documents with the appendix and description as the filenames (e.g., “Appendix A – Consent form,” “Appendix B – Pre-test survey,” etc.). Leave blanks any parts of this form that are not relevant to your project.

PART A —SoTL requirements (contact IRB Chair for guidance if you cannot check all three)
1. |_| 	The research does not involve prisoners, fetuses, pregnant women, the seriously ill, or mentally or cognitively compromised adults as subjects. (Note: research with prisoners may qualify when the research only incidentally includes prisoners as part of a broader population. Contact the IRB Chair if your research includes incarcerated people and their status as prisoners is part of the research question.)
2. |_| 	The procedures of this research present no more than minimal risk to the subject (where minimal risk means that the probability and magnitude of harm or discomfort anticipated in the proposed research are no greater than those ordinarily encountered in daily life or during the performance of routine physical/psychological examinations or tests).
3. |_| 	The research will be conducted in established or commonly accepted educational settings and will involve normal educational practices that are not likely to adversely impact students' opportunity to learn required educational content or the assessment of educators who provide instruction. This includes most research on regular and special education instructional strategies, and research on the effectiveness of or the comparison among instructional techniques, curricula, or classroom management methods. 

PART B — Publication intentions
4. Choose the appropriate option(s) regarding publications intentions below:
(a) |_|	I intend to publish/present my findings off campus. I will use information gathered from students (e.g., grades, survey question answers, quotes, demographic information, etc.) in the publication. (This option applies even if you are using class averages and not citing individual student performance.) Continue to PART C.
(b) |_|	I intend to publish/present my findings off campus. I will use my findings to answer theoretically grounded research questions in my field. In other words, I intend for my findings to contribute to generalizable knowledge about teaching and/or learning. Continue to PART C.
(c) |_|	Either (a) I don’t intend to publish/present my work off campus or (b) I only intend to publish an editorial article with reflections on the activities or a journalistic summary of the activities and do not intend for the findings to contribute to generalizable knowledge about teaching and/or learning. Checking this option means your project does not meet the federal definition of “research” and the IRB only needs to review your planned activities to verify the PART A answers. Complete only PART D.

PART C — Determining review category
5. 	The research will only include interactions with subjects involving educational tests (cognitive, diagnostic, aptitude, achievement), survey procedures, interview procedures, or observation of public behavior (including visual or auditory recording). 
|_| 	No. Contact the IRB Chair for guidance before continuing.
|_| Yes. Your project must also meet at least one of the following; check the applicable category or categories. You may use this flow chart to help you decide the correct category. 
(a) |_|	Subject identity could not be ascertained from the collected information. Additionally, one of the following is true: (1) all subjects are legal adults, or (2) minor children are subjects but researchers do not take part in the activities being observed (Note: distributing surveys to children and interviewing children are considered “taking part” in activities. If the researcher is taking part in activities with children, contact the IRB Chair for guidance on the appropriate review category.) Checking this option means that you must complete PART D (study description) and the relevant section of PART E (consent and debriefing) below.
(b) |_|	Subject identity could be ascertained from the collected information but such a discovery would not reasonably place the subject at risk of harm, criminal or civil liability or be damaging to the subjects' financial standing, employability, educational advancement, or reputation. Additionally, one of the following is true: (1) all subjects are legal adults, or (2) minor children are subjects but researchers do not take part in the activities being observed (Note: distributing surveys to children and interviewing children are considered “taking part” in activities. If the researcher is taking part in activities with children, contact the IRB Chair for guidance.) Checking this option means that you must complete PART D (study description), the relevant section of PART E (consent and debriefing), and PART F (confidentiality) below.
(c) |_|	Subject identity could be ascertained from the collected information but there are adequate provisions to protect the privacy of subjects and to maintain the confidentiality of data, where privacy means that no data will be collected in a time, place, or manner where the subject would reasonably expect that no information is being collected and confidentiality means that all information collected is stored and safeguarded in a manner that prevents unauthorized access and disclosure of information and all efforts are made to separate storage of personally-identifying information and research data. Checking this option means that you must complete PART D (study description), the relevant section of PART E (consent and debriefing), and PART F (confidentiality) below.

PART D — Description of research activities
6. Introduce your project, culminating in your research question(s). This section should be long enough that the IRB can get a sense of the project’s value.
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7. Describe the proposed subject sample, including the likely age range of your subjects. (If your sample will include minor children—including Wabash students who are not yet 18 years old—you will need to obtain both parental consent and assent from the participant.)
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8. Describe how you will recruit subjects and, if relevant, how you will select a subset of those recruited to participate in your study.
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9. Describe your methods and procedures. If you have multiple treatment conditions describe what you will do in each of those. If you will distribute materials, describe those and, if relevant, provide links to the materials in appendices at the end of this document. (Note: if you don’t have the final version of all materials that may be fine; just provide enough so the IRB can see what the subjects will experience. It will be important to show any instruments that collect identifiable data such as participant number, name, demographic information, etc. Consider data confidentiality [see Questions 21 and 22 below] when designing your instruments.) Be specific about exactly what is part of your normal curriculum and what is new for this project. Describe any additional requirements of those students participating in your SoTL project compared to other students in the class.
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10. Approximately how much time each subject is expected to devote specifically to the SoTL research, beyond regular course assignments.
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PART E —Consent, subject autonomy, and debriefing procedures
Complete the appropriate section(s). Section (i) contains questions regarding whether informed consent is required for your project and, if not, a justification for a request for a waiver or alteration of informed consent. Section (ii) contains questions for obtaining informed consent from adults (e.g., subjects in college courses). Section (iii) contains questions for studies involving minors (e.g., subjects in K-12 schools). 

11. |_| 	Check this box to affirm that the research does not involve collecting information about behavior in situations in which a person can reasonably expect they are not being observed, nor does it involve collecting information that could be used in a publication when the person can reasonably expect the information will not be made public. 
Justification:
[bookmark: Text20]     

PART E Section (i): Waiver of informed consent
The default expectations for any research with human subjects is that researchers must (a) ensure that subjects understand what they will be asked to do and how their data will be used and (b) ensure that subjects agree to these conditions before participating. This means researchers must obtain informed consent from subjects (if the subjects are adults) or consent from the legal guardians of subjects who are minor children and assent from those children.

However, in limited situations, an IRB can waive or alter the requirement of informed consent in SoTL research if all the following are true. Include a justification under each checked item. 

Qualifications for waiver of informed consent 
12. |_| The research involves no more than minimal risk to the subjects.
	Justification: 
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13. |_| The research only involves procedures for which written consent is normally not required outside the research context.
	Justification: 
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14. |_| The research could not practicably be carried out without the requested waiver or alteration. 
Notes: 
(1) Waivers are possibilities only when the research could not be done without the waiver. If it is possible to conduct the research and include data only from those who provide informed consent, then this item does not apply to the project.
(2) Researchers may request an alteration of written informed consent procedures. One example is consent by behavior; consider an instructor who wants to collect anonymous feedback on the usefulness of a normal class activity via a short survey. If the survey fulfills the stipulations in Part A Question 3 above, makes it clear that answering the question is optional, and makes it clear that answering the question grants consent for the instructor to use the anonymous answers for research purposes, then answering the question may count as consent to have the data used for research purposes. 
	Justification for request of waiver or justification for alteration of informed consent and a description of the proposed alteration: 
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15. |_| The waiver or alteration will not adversely affect the rights and welfare of the subjects.
	Justification: 
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16. |_| If the research involves using identifiable private information or identifiable biospecimens, the research could not practicably be carried out without using such information or biospecimens in an identifiable format. (This option is only relevant if PART C 5(b) or 5(c) was selected above. Leave this blank if you selected 5(a).)
	Justification: 
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17. |_| Whenever appropriate, the subjects or legally authorized representatives will be provided with additional pertinent information after participation.
	Describe your debriefing procedures: 
[bookmark: Text11]     

If a waiver or alteration of informed consent is granted, you do not need to complete Sections (ii) or (iii). Otherwise proceed to the relevant section(s).

PART E Section (ii): Consent from adults in college courses
18.	Describe how you will obtain informed consent. 
Notes: 
(1) Potential subjects should not feel coerced into giving consent, and this can be difficult when potential subjects are students in a researcher’s course. At the very least, the consent form must make it clear that the professor will not look at who has consented to participate until after final course grades are submitted. Some faculty opt to have a colleague not involved in the research obtain informed consent. Be sure that your description here shows how students will be able to participate or opt out free of coercion.  
(2) If there is a possibility that students under the age of 18 are in the course, include a note in the consent form that they should contact the IRB Chair for instructions on obtaining parental consent. Include the IRB Chair’s email address.
Description of the procedures for collecting informed consent:
[bookmark: Text12]     

19. I am obtaining consent:
	|_| 	Via hard copy (must have a copy of the form in an appendix)
|_| 	Electronically (must include a link below. Note that electronic forms must be constructed so that subjects affirm they are over 18 and that they consent to participate in order for the form to continue to research materials after clicking Submit. The consent form must be constructed so that subjects who indicate they are under 18 or who do not consent to participate are taken to a page telling them that they are not eligible to participate and to contact the researcher if they have additional questions.)
[bookmark: Text13]Link to consent form:      

20.	Please provide the debriefing that you will provide to subjects after they have participated in your study.  Explain to them what your hypothesis is, what your experimental manipulations (if any) were.  This should also include your contact information and how/where the subjects can see the results of the study that they participated in. If you include this in an appendix, write the filename of the appendix:
[bookmark: Text14]     

PART E Section (iii): Consent and assent from minors and their parents in K-12 schools
When minor children are subjects, it is necessary to obtain both written consent from parents and assent from children (unless a waiver or alteration was granted in PART E Section (i) above). 

21.	Describe how you will obtain informed consent from parents/legal guardians. 
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22. I am obtaining consent:
	|_| 	Via hard copy (must have a copy of the form in an appendix)
|_| 	Electronically (must include a link below. Note that electronic forms must be set so that respondents affirm they are the parent/legal guardian of the minor child, the name of that child, and that they consent for their child to participate in order for the form to continue to research materials after clicking Submit. The consent form must be constructed so that respondents who do not respond fulfill these requirements are taken to a page telling them that their children are not eligible to participate and to contact the researcher if they have additional questions.)
[bookmark: Text16]Link to consent form:      


23.	Describe how you will obtain assent from minor children. Include any forms as appendices. 
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24.	Describe any relationship between researcher and participants that could make potential subjects vulnerable to undue influence or coercion. Will you be collecting data on your own class, or someone else’s, or both?  Please explain how a teacher/student relationship will affect the student’s ability to participate voluntarily and how the researcher will handle it. 
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25.	Please provide the debriefing that you will provide to the subjects after they have participated in your study. Explain to them what your hypothesis is and what your experimental manipulations (if any) were.  This should also include your contact information and how/where the subjects can see the results of the study that they participated in. This must be done as a hard copy that can be sent to parents/legal guardians, an electronic file emailed to parents/ legal guardians, or a link to a website with the information sent directly to parents/legal guardians.
[bookmark: Text19]     

PART F — Privacy and confidentiality
26.	Describe how and where you will collect and store data. This includes both research data and any information that could be used to connect subjects’ identities with the collected data (considering that subjects may be identifiable through combinations of demographic information like age, race, nationality, etc.). 
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26.	Describe your methods for preserving confidentiality. This includes both plans for keeping students’ identity separated from research data and plans for storing/disposing of tapes and other data records at the conclusion of the research (such as storing data or recordings in your private files or computer and any plans to post data to a public repository, e.g., Open Science Framework).
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Note to PI:  Sample in person or online study consent forms are available on the Wabash IRB website. 
Email a copy of the certificate of completion for the CITI online human subjects certification training program for each of the researchers to the IRB Chair with your proposal. (Please submit the certificate, not the listing of grades on each module.

