Experience Indiana Event Proposal
Name / description / rationale
1. Name of proposed event

2. Date of event

3. Location of event

3. Description of event, including a proposed itinerary

4. Rationale for this event, i.e., a detailed description of the ways in which this activity supports the stated goals of the Experience Indiana program.

Event Proposal – General Information

1. Event proposal submitted by (your name)
2. Will you serve as the event leader if this proposal is approved?

3. If you answered “no” to #2, who will be the event leader?

4. List names of additional individuals, if any, who have agreed to serve as event leaders if this proposal is approved.

5. Your College department and/or position

6. Office location–building and room number

7. Extension

8. E-mail address

9. Name of proposed event

10. Date of event

11. Starting time of event

12. Concluding time of event

13. Location of event

14. Distance from Wabash College

15. Estimated one-way travel time

16. Proposed departure time from campus

17. Proposed return time to campus

18. Are you an approved 15-passenger van driver?

19. If “yes,” to #18, are you willing to drive a 15-passenger van to this event?

20. What is the maximum number of persons this event can accommodate?

21. What is your proposed maximum group size?

22. Is this trip related to a Wabash course or organization?
23. If yes to #22, list the course or organization name.

24. List the number of course / organization members you expect to participate in this event.

25. Will the course / organization members be required to participate in this event?

26. How many additional individuals will be able to participate?

Event  Costs / Budget

27. Round-trip mileage charges: mileage x number of vans x $.445
28. Paid van drivers: number of drivers x number of hours x $10

29. Per person admission charge to this event, if any.

30. Other costs – itemize and describe.


30a.

30b.

30c.

30d.

31. Total estimated costs

