Adding a link to a file

Although it's easy to generate content directly in Moodle, you can also upload any type of electronic file you like.
All you need to do is make sure your students can access it with the appropriate software on their computers.

You may upload files to your “Files” folder located within the Administration Block. In addition, you can easily add
it as a resource for your students either from that folder, or “Browse” for the file when “Adding a Resource.”

1. In Editing Mode, select "Add Link to File or Web Site" from the Resource menu from the content block where
you want to add the link to the file.

2. On the Edit page, click the "Choose or upload a file" button. A new window will pop up with the files area
directory structure.

3. Find the file you want to add in the files area. You can also upload a new file here if you'd like.

4. On the right side of the files list, you will see a "Choose" link in bold. Click that link. The Files window will
close, and the path to the file will be entered into the file name.

5. You can choose to display the file in a new pop-up window. Most of the time, you won't need to worry about
this with uploaded content.

6. The name of the resource will now be an active link in the content block.

Tip: By first zipping a group of files or a folder of files, you can upload that file and Moodle will recognize this and

give you an unzip action link. The unzip action will create the files and or folders in that place in the administrative
files section.
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Name Size Modified Action
O] 3 backupdata 0 bytes 9 Apr2008, 07:23 AM Rename
FI|eS [ =3 moddata 0 bytes 12 Feb 2008, 10:51 AM Rename
O &8 Skrymir_-_Drinkin_Disease mp3 6.6MB 12 Feb 2008, 10:36 AM Rename
O moodle_intro_presentation2 ppt 2.4MB 11 Feb 2008, 04:17 PM Rename
¥ moodle_intro_presentation_copy_htm 26KB 12 Feb 2008, 03:20 PM Edit Rename
O '@ scene31 . mov 73MB 12 Feb 2008, 10:55 AM Rename
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Make a folder Select all ] [ Deselect all Upload a file
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Name Size Modified Action Intro » Files
[ 3 backupdata 0 bytes QAprZUUE.U?i%AM Rename Upload a file {Max size: 2DDMB} =]
[0 3 moddata 0 bytes 12 Feb 2008, 10:51 AM Rename
[ &3 Skrymir_-_Drinkin_Disease.mp3 6.6MB 12 Feb 2008, 10:36 AM Choose Rename
O moodle_intro_presentation2_ppt 2.4MB 11 Feb 2008, 04:17 PM Choose Rename | |[ Browse...

T B moodie_intro_presentation_copy.htm  2.6KB 12 Feb 2008, 03:20 PM Choose Edit Rename
] *d scene31.mov
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Make a folder

7.3MB 12 Feb 2008, 10:55 AM

Choose Rename

Select all I [ Deselact all

Upload a file

| Upload this file |

Cancel




Move, delete, archive

It is possible to move, delete completely or zip archive one or more items. First select the items on the list by
ticking the box on the left. Then use the "With Chosen files" pull down menu at the bottom of the list to take the
action.
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Name Size Modified Action
O 3 backupdata 0 bytes 9 Apr 2008, 07:23 AM Rename
Select... [ =3 moddata 0 bytes 12 Feb 2008, 10:51 AM Rename
MOVE [ &8 Skrymir_- Drinkin_Disease.mp3 6.6MB 12 Feb 2008, 10:36 AM Rename
DELETE i moodle_intro_presentation2 ppt 24MB 11 Feb 2008, 0417 PM Rename
ARCHIVE ¥ moodle_intro_presentation_copy.him 26KB 12 Feb 2008, 03:20 PM Edit Rename
[ " scene3i.mov 7.3MB 12 Feb 2008, 10:55 AM Rename
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