Printer Set-up (Windows)

Start > Settings > Printers and Faxes
e Add a Printer

The Printer Wizard dialog box will appear
e Click "Next”
e This Dialog box will appear:

2 Adobe PDF

Local or Network Printer
The wizard needs to know which type of printer to set up.

Select the option that describes the printer you want to use:

() Local printer attached to this computer
[ Automatically detect and install my Plug and Flay printer .
O Anetnok prrtsr or pinter atached o ancther comper e Choose: Local Printer

e Click “Next”

- & Toset up a network printer that is not attached to a print server,
use the "Local printer” option.

| <Back || MNew> | [ cancel |

Select a Printer Port
Computers communicate with printers through ports.

Select the port you want your printerto use. f the port is not listed, you can creste a
new part.

() Use the following port; 1771 {Recommended Printer Port)

[ote: Mozt computers use the LET: part to commurnicate with & local printer.
The connector for this port should look something like this:

Be o

(%) Create a new port:

Type of port:

[ <Back || MNet> | [ cancel |

Another Dialog Box will appear.
Click “Next”

IP Port Dialog box
will appear:




Another dialog box will appear.
Click “Finish”

*From here, you will be directed to install the printer software.

| Select the manufacturer and model of your printer. f vour printer came with an installation
== disk, click Have Disk. f your printer is not listed, consult your printer documentation for

I3
compatible printer software.

]
E
Manufacturer A Prirters
GCC 5 HP LaserJet P300S PCL 6
Generic Ereny eeclot PA004 PCLF
| ﬁﬁmner ¥ Hewlett-Packard HP-GL/2 Plotter
IEM 1 | 3FHP 2000C
- (= e e = -
<

e |f the printer does
not appear in the list
and you are
connected to the
Wabash Network,
you may:

—= Click “Have Disk”

e Click “Browse”

Install From Disk

H Insert the manufacturer's installation disk, and then
J0003ppS = make sure that the comect drive is selected below.

mine
py manufacturer’s files from:
@9% R:\Print Drivers\LJP3005DN|
Eudora

e Select “Print Drivers”

e Go to the R: drive
(Public on Caleb)

e Select “LIP3005DN”
e Click “Open”
e Click “OK”

Click “Next”

e Printer Name: (ex: house printer)
e Default, or not; your choice.
e Click “Next”

e Confirmation of the choices you
made when installing your printer:
Name, Port, Model, Default, Test
Page

e Click “Finish” and the drivers will
load. This may take a few minutes.

You will be asked if you would like to print a test page.

Side note: You may download the driver from the HP site: Link to download drivers



http://h20000.www2.hp.com/bizsupport/TechSupport/DriverDownload.jsp?lang=en&cc=us&prodNameId=1846089&taskId=135&prodTypeId=18972&prodSeriesId=1846088&lang=en&cc=us

Duplex Printing: (Your printer installs with the Duplex feature!)

‘2 house printer Properties @E

. General | Sharing | Ports || Advanced | Device Seftings EAbnut |

= @ Form To Tray Assignment ||
Printer auto select: | Letter [
Manual Feed in Tray 1: Letter
- Tray 1: Letter
Tray 2: Letter
Tray 3: ble
[+ @E Font Substitution Table
- External Fonts. ..
= E Installable Cptions
Automatic Configuration: Off
Tray 3 Mot insts
- Duplex Unit (for 2-Sided Printing): Installed
thewa Manual Duplexing: Enabled
Printer Memory: 80 MB
Printer Hard Disk: Installed
- Job Storage; Enabled
Mopier Mode: Enabled

When you go to print your paper (Ctrl+P), Click on Properties > “Printing
Shortcuts” tab > Select “Two-sided Duplex Printing” > OK

. —5 Wi
# house printer Document Properties @
| Advanced | Frinting Shorteuts | Paper/Qualty | Effects | Finishing | Job Storage | Services |
A printing shortcut is a collection of saved print settings that you can select
with a single click. .
HE
Printing shortcuts: R
= 5
| A | General Everyday Printing 3 —y
EEL :
' —— | Two-sided (Duplex) Printing Frper amice: -
| Automatically Select |zl
[ ] Pa_pgr sizes: 85=11 inu:_hes_
| Factory Defaults | Letter [
oiertation| Please feel free to contact the

Help Desk is you have any questions.
Email: helpdesk@wabash.edu
Phone: (765) 361-6400
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